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Appeal of Financial Aid Termination due to M aximum Time Frame 
In order to appeal your Ma ximum Time Frame termination, your situation m ust meet one of the criteria below .  Check the 
box whic h refers  to your appeal  and foll ow the listed  instructions.     Appeals  and all  supporting  document ation  should  be 
submitted to the Financial Ai d O ffice no later tha n 30 days aft er the beginni ng of the sem ester for which you are requesting 
this appe al. Appeals recei ved after 30 days may not be processed. 

 

Adherenc e  to  these  standards  is  req uired  by  Federal  and  State  re gul ations  g o verning  ac ademic  progress  toward  the 
completio n  of  a  college  degree  or certificate.     These  standards  apply  to  all  fina ncial  aid  applic ants  and  rec ipients  at 
Montgomery  Coll ege.  Your Termination was based up on attempting 150% or m ore of the p ublished credi ts requi red for y our 
curre nt associate degree or certificate program regardless of whether or not you ha ve recei ved financial aid i n the past. 

 

Financial Aid Appeals Committee decisions are final and will be sent to you in writing. 
 

I previously submitted an appeal and was approved for Maximu m T ime Frame . 
 

  Submit this form stating the semester a nd year of your l ast appro ved appeal: Semester   Year 20  _. 
 

Appeal for Documented Disability or Medical Condition 
 

    Attach a statement explaini ng your disability or medical conditio n and how it affected your grades or your ability to 
complete your classes.  (Example:   hospitalization,  student or family illness, family death ).  You must include steps 
you have taken to resol ve the situatio n.  If it was related to yo ur personal health, are you ready to return to school ? 
If yo ur difficulties were because of a family member, is this situation now stable?  A letter of support from your 
Montgomery College academic advisor or c ounselor would be very hel pf ul and dem onstrat es your commitment  to 
impro ving your progress. 

 

  Docum entatio n must be included with your appe al to support  your claim.   For exam ple, pro vi de a note from your 
doctor. 

 
Appeal for Change from a Certificate Program to an Associate Degree Program 

 
    You must officially change your major with the O ffice of Admissions, Records, and Re gistration. 

 

    Nam e of new Associate Degree program:    _. 
 

 
Appeal to Meet Program Requirements 

 
    Attach a written stateme nt outlining why you have not yet met all of the re qui reme nts of your program a nd the date 

you anticipate com plet ing your studies. 
 

    Com plete the attached M C Fina ncial Aid Degree Com pletion Form al ong with all requested docume nts. 
 
 

Appeal to Complete an Additional Certificate or Degree Program 
 

    Attach a written stateme nt indicating w hat major yo u were previously i n a nd the date yo u com pleted the pro gram. 
Explain w hy you are ap pealing to com plete a n ad ditional certific ate or deg ree program a nd how this will benefit you 
in the fut ure.  (Yo u must officially change your major with the O ffice of Admissions, Records, and Registration ). 

 
    Com plete the attached M C Fina ncial Aid Degree Com pletion Form al on g with all requested d ocume nts. 

 
If yo u ha ve q uestions about pre pari ng your ap peal, call the Financial Aid O ffice at 24 0-567 -5 10 0. 

 

 
 

Germantown Campus 
SA Bldg, Room 140 
20200 Observation Dri ve 
Germantown, MD  20876 

Rockville Campus 
SV Bldg, Room 124 
51 Mannakee Street 
Rockville, MD  20850 

Takoma Park/Silver Spring C ampus 
ST Bldg, Room 233 
7600 T akoma Avenue 
Takoma Park, MD  20912 
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MC ID Number 
M 

E-mail: FinancialAid@montgomerycollege.edu 

 
Last Name First Name 

 
 
 
 
 

M ontgomery College 
Financial Aid Degree Completion Plan 

Complete thi s form only if you ar e app ealing for on e of the two r ea son s belo w.  Please check the box that r efer s 
to your ap peal 

 
  Appeal for Additional Certificate or Degree Appeal to Meet Program Requirements 

 
Curre nt Major:   _  _ Semester started at MC in this major:   _ 

 
Expected date of graduatio n from M C: (month/year)   _ 

 
List pre vi ous degree(s) or certificates you ha ve earned: include coll ege, maj or, month/year (e.g.: Montgo mery College, Ge neral 
Studies May 1999). 
  _     _   

 
  _  _ 

 
1.  You must meet w ith a Faculty Advi sor in your department to review your graduation requireme nts at MC. 

The Faculty Advi sor must li st all remaining course s required to complete your de gree or certifica te in the 
table on page 2. 

 
2.   You w ill need to ge nerate a Degree P lanning form or Gradua tion Audit/Ad vi sing w ork shee t a nd ha ve your 

Fa culty Advi sor com plete it w ith you.  You ca n find the w orksheet at the follow ing w e bsite: 
http://cms.montgomerycollege.edu/EDU/plain.aspx?id=15000.  Please ha ve your advisor sig n a nd date the 
w orksheet. 

 
Maximum Time Frame Eligibility Re quireme nts: 

 
  If my appeal is grant ed, I will o nly recei ve fina ncial aid for which I am eligible a nd o nly for those classes 

recomm ended by the dep artme nt advisor o n page 2. 
 

  Appeals for the reasons listed above will o nly be grante d once. 
 

  If I withdraw or fail classes I ha ve been approved to take, I will not recei ve financial aid to repeat them. 
 

  I understand that no more than one additio nal cha nge in major will be eligibl e for fina ncial aid.   I must complet e 
one degree program before app eali ng for a nother degree pro gram. 

 
I understand that this appeal m ay or may not be approved.  I understand that the decision of the appeals committee is 
final.  I further understa nd that if this ap peal is approved I must abide by all the re qui reme nts stated abo ve a nd that if at 
any time these re qui rem ents are not met, my appeal,  if appro ved,  may be rescind ed. 

 
_ 

Student signature  Date 
 

Germantown Campus 
SA Bldg, Room 140 
20200 Observation Dri ve 
Germantown, MD  20876 

Rockville Campus 
SV Bldg, Room 124 
51 Mannakee Street 
Rockville, MD  20850 

Takoma Park/Silver Spring C ampus 
ST Bldg, Room 233 
7600 T akoma Avenue 
Takoma Park, MD  20912 
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M                                                                                           Degree Completion Form – Page 2 
 
 
 

Department Advi sor : This stude nt has reached the maximum hours allowed to recei ve fi nancial aid and is app eali ng for 
an extensio n of hours. Please complet e the table below after m eeting with the student, re viewing his/her d egree 
evaluatio n and devel opi ng a plan to move the st udent toward an associate’s de gree, certific ate or a successful tran sfer. 
List all courses the student needs to satisfy the requirements  for the declared associate degree or certificate. Pleas e list 
any additi onal a nd/o r substitute classes you recomme nd. W e need the course number, course name and the seme sters 
you sugg est courses be taken. If this appeal is approve d, we will only pay for the classes you recomme nd. Thank you for 
your sup port. 

 
   

Course Number Title of Course Semester to be taken 
Example: FM 107 Food and Beve rage Ma na gem ent Fall 2011 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 
 

___    _    _    _    __    _    _    _    _    _    _    _     _    _  _ ___    _    _    _    __    _    _    _    _    _    _    _     _    _   
__ Signature of Faculty Ad vis or  Date  Departm ent 

 
___    _    _    _    __    _    _    _    _    _    _    _    _    _    ___ ___    _    _    _    __    _    _    _    _    _    _    _    _    _   
__ Printed Name of Faculty Ad vis or  Telephone Extension 

 
If you have any ques tions about preparing your appeal, call our Financial Aid Office at 240 -567-5100 


